
INTAKE FORM 
FOR

WEBSITE SETUP
FORM FOR COLLECTING INFORMATION TO MODIFY 

HEADER, FOOTER, IMAGES, PAGES AND OTHER INFO 
    

$150 INITIAL WEBSITE SETUP PACKAGE



HOW TO USE THIS FORM
CREATE AN EMAIL ADDRESSED TO 
INTAKE@SITETACKLE.COM WITH YOUR ACCOUNT NUMBER 
(1XXXX) AND THE WORD “INTAKE” IN THE SUBJECT LINE.  

GATHER ALL YOUR CONTENT SUCH AS: TEXT, IMAGES AND 
INFORMATION REQUESTED IN THE FOLLOWING PARTS OF 
THIS FORM, AND INCLUDE OR ATTACH IN THE EMAIL.  

FOR LARGER FILES UPLOAD THEM TO OUR HTTPS://
WWW.DROPBOX.COM/REQUEST/P9IEG0JGOLPC91X392VB 
ACCOUNT, MAKING SURE YOUR FILES ARE IDENTIFIED BY 
ACCOUNT NUMBER AND CHURCH NAME. 

IF YOU DO NOT WISH TO USE OR COMPLETE A SECTION OR 
DON'T HAVE MATERIAL NOW, BUT WISH TO SEND IT LATER, 
THAT IS FINE.  JUST LET US KNOW.

mailto:intake@sitetackle.com
https://www.dropbox.com/request/p9ieG0jGOlpC91X392vb


HEADER

PROVIDE YOUR CHURCH LOGO. IF YOU DO NOT HAVE ONE, 
WE CAN INTEGRATE YOUR DENOMINATIONAL LOGO WITH 
YOUR CHURCH NAME. PLEASE INDICATE WHICH YOU 
PREFER AND IF USING YOUR OWN LOGO, ATTACH ANY 
RELEVANT GRAPHICS.



STAFF PAGE

INDICATE AND ATTACH PHOTOS, BIOS, SOCIAL LINKS AND 
EMAIL FOR AS MANY STAFF MEMBERS AS YOU WOULD 
LIKE ON THE STAFF PAGE



ABOUT US PAGE

PROVIDE CONTENT SUCH AS YOUR MISSION STATEMENT, 
VISION, CORE VALUES AND/OR CHURCH HISTORY.



CONTACT US PAGE

WE’LL CREATE A MAP FROM THE ADDRESS YOU PROVIDE.  
YOU’LL WANT TO INCLUDE YOUR TELEPHONE NUMBER 
AND EMAIL AND ANY FORM OF COMMUNICATION SUCH 
AS SOCIAL MEDIA LINKS AND WAYS TO CONNECT.



CALENDAR OF EVENTS PAGE

GOOGLE CALENDARS ARE EDITABLE FROM ANYWHERE. 
IF YOU DO NOT ALREADY HAVE ONE, SIGN UP FOR A FREE 
ACCOUNT.  YOUR CURRENT CALENDAR CAN EASILY BE 
IMPORTED TO GOOGLE. ONCE YOU HAVE AN ACCOUNT, 
INCLUDE THE LOGIN INFO AND WE’LL USE IT TO EMBED 
YOUR GOOGLE CALENDAR.  CALENDAR.GOOGLE.COM

http://calendar.google.com


ONLINE GIVING

ALL WE NEED TO KNOW IS THE EMAIL ADDRESS YOUR 
PAYPAL ACCOUNT IS LINKED TO, OR THE ONE YOU 
RECEIVE YOUR DONATIONS TO. THAT’S ALL WE NEED TO 
SET THINGS UP.  PAYPAL.COM

http://paypal.com


PODCASTS

IF YOU HAVE AUDIO OR VIDEO OF YOUR SERVICES, GIVE 
US 1 OR 2 AUDIO OR VIDEO CLIPS AND WE’LL GET YOUR 
PODCAST PLAYER STARTED.  CLICK HERE TO UPLOAD 
YOUR AUDIO VIDEO FILES TO OUR DROPBOX ACCOUNT, 
AND BE SURE TO IDENTIFY YOUR ACCOUNT NUMBER AND 
CHURCH NAME WITH THOSE FILES.

https://www.dropbox.com/request/p9ieG0jGOlpC91X392vb


FRONT PAGE HIGHLIGHTS

LIST ANY WELCOME TEXT OR HIGHLIGHTS YOU WOULD 
LIKE ON THE FRONT PAGE.



SERVICE TIMES

LIST YOUR REGULAR SERVICE TIMES AND ANY OTHER 
REGULAR EVENTS THROUGHOUT THE WEEK YOU WOULD 
LIKE POSTED.



FOOTER

INCLUDE ANY SOCIAL ACCOUNTS AND IDENTIFY ANY 
SPECIAL LINKS YOU WOULD LIKE IN THE BOTTOM. 
USUALLY, WE COPY THE TOP MENU, SO VISITORS CAN 
ACCESS LINKS FROM THE BOTTOM OR TOP SO PAGES 
ARE MORE EASILY ACCESSIBLE.



IMAGES

FINALLY, PLEASE INCLUDE 10-15 IMAGES WE CAN PICK 
AND CHOOSE FROM TO INCLUDE THROUGHOUT YOUR 
SITE. A PICTURE OF YOUR FACILITIES, STAFF MEMBERS, 
WORSHIP IN ACTION, CHURCH ACTIVITIES, MINISTRY 
LOGOS, CHURCH TRIPS OR PICNICS, ETC.


